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[TonoxkeHue o 6Gubauoreke 0011e00pPa30BATENBHOIO
YUPEKICHUS

[. OOume noJoKeHus

LxosbHas GUOIHOTEKA SBISICTCS CTPYKTYPHBIM MOApasAcIeHHEM 00pa3oBaTeIbHOTO
VUPEKACHUS cpeHelt KoMl Nel yuacTBYIOIUM B ydeGHO-BOCIIUTATEIIEHOM ITPOIECCE B HEIISX
obecricueHns TpaBa Y4acTHIKOB 00pazoBaTe/IbHOro 1Mpolecca Ha OecilaTHOE T10JIh30BaHIE
OndIMOTEYHO-UH(DOPMALIHOHHBIMH PECYPCAMU,

O0eceueHHOCTD OUOIMOTEKN YIEOHBIMH, MCTOAHHECKHMHU H CIIPABOYHBIMHU JIOKYMEHTaMH
VUHITHLIBACTCS TTPH JTMIEH3HPOBAHMK 0011C00PA30BATENBHOTO YUPSHKICHUS,

Llesn OnGIHOTEeRH COOTHOCSTES ¢ LesIMH 0011eoDpasoBaTE/IEHOTO YUPEHKICHH!

- (Qopmuposanre oOmEeH KyJIbTYpbl JIMYHOCTH OOYHAIONHXCH HA OCHOBEC YCBOCHUS
00s3aTeIbHOrO MUHUMYMA cojiepianis 0011eo0pazoBaTesbHBIX 11POIPAMM, MX ajanTalus K
U3 B oblecTse,

- CO3JlaHUe  OCHOBLL JUIS  OCO3HAHHOTO BBIOOpAa W TOCHEAYIOUIETO  OCBOCHMS
npodeccHOHUILHBIX 00pa30BATENLHBIX ITPOrPaMM,

BOCITHTAHHE I'PAXIAHCTBEHHOCTH, TpYHoiodus, YBaKeHHs K IpaBam H  cBoboiam
NeoBeKa, odBH K okpyikatoieii npupoje, PojiHe, ceMiue. GOPMUPOBAHHE 3/10pOBOI0 obpasa
KUIHH.

Bubimorexka pyKoBOJACTBYETCS B CBOCI JIEATENBHOCTH (JeICPATbHBIMU 3AKOHAMH, YKA3AMH
pacnopstxeausimu  Ilpesnacnta  Pocemiickoll  Dejiepaunn,  1HOCTAHOBJICHUSIMH |
pacnopsokeruamu  Llpasurenserea Pocenfickoil Dejepannit # UCHTIOTHUTEIBHBIX  OPraHOB
cyOvexktos Poceuniickol defepaulnn, peIEHUsMH  COOTBETCTBYIOLIETO OpraHa yIpaB/iCHMsI
obpasoBanmneM, yCTanoMm 00ImMeoOpazoBaTENBEHOIO YHPEHJICHUS, MOIOKeHHeM 0 Gubinoreke,
YTBEPIKACHHBIM JMPEKTOPOM 00111e00pazoBaTeIbLHOro YUpeIeHHs.

OBneodpa3oBaTelIbHOE YUPEHIACHNE HECET OTBCTCTEEHHOCTD 38 JIOCTYITHOCTS H KAYECTRO

OuOIMOTEUHO-NH(OPMALHOHHOTO 08CTYKHBAHIS GHOIHOTEKH,




Opranu3zaius oOCTyKHMBaHUS YYaCTHUKOB 00pa3oBaTENIbHOTO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBUU C TIPaBHJIAMU TEXHHUKH O€30MacCHOCTH W MPOTHUBOMNOXKAPHBIMHU, CAHUTAPHO-

TUTUCHUYCCKUMU TpGGOBaHI/ISIMI/I.
I1. OcHOBHBIE 3a/1aUN

OcHOBHBIMU 3a7jauaMu OUOTNOTEKU SBIISIOTCA:

a) obecnieyeHre yyacTHUKaM 00pa30oBaTeIbHOTO Ipoliecca 001eoopa3oBaTeIbHOTO
YUPEKICHUS Ha PA3TTUIHBIX HOCUTEIISX:

- OyMa)XHOM (KHWKHBIN (OH, POHI MEPUOANIECKUX U3IaHHH );

- mudpoom (CB-auckn);

- KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISIX;

0) BOCIMTaHHE KYJIBTYPHOTO U TPAKIAHCKOTO CAMOCO3HAHUS, [IOMOIIb B COIMATN3AIIUN
00yJaroIIerocs, pa3BUTHH €T0 TBOPUYECKOTO IMOTSHITHAIIA;

B) GOpMHUPOBaHNE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIb30BaTENs: 00yUeHHe
MOKCKY, OTOOPY U KPUTUUECKON OLIEHKE MH(POPMAIIHH.

HopmaruBHO-1IpaBoBOE 0OecnieueHme AesITeIbHOCTH IIKOIBHBIX OMOIHOTEK,
COBEPIIICHCTBOBAHUE MTPEIOCTABIIIEMbIX OMOIMOTEKON yCIyT Ha OCHOBE BHEIPCHHSI HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTHI U KOMITBIOTEPU3aUU OUOIMOTEYHO-HH(POPMAIIHOHHBIX

npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEYHOMN CPEIbI.

[II. OcHOBHBIE DYHKLINHU:

a) popmupyet GoH1 OMOIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB 00111€00pa30BaTEIHHOTO
YUPEKACHUS:

- KOMIUIEKTYeT YHUBEpCAIbHBINA (DOH]] yUeOHBIMH, XY10)KECTBEHHBIMH, HAYYHbBIMH,
CTIPaBOYHBIMHU, MTEATOTHIYECKUMHI U HAYYHO-TIONYJISIPHBIMUA JOKYMEHTAMH Ha TPAJAUINOHHBIX H
HETPaJUIIMOHHBIX HOCUTENAX HH(pOopMaIum;

- nomnonHseT GpoHx MHPOPMALMOHHBIMU pecypcaMu ceTu MHTepHeT, 6a3aMu 1 6aHKaMu
JAHHBIX JIPYTHX YUPEKIESHUN U OpraHu3aIui;

- aKKyMyJHpyeT (GOHI TOKYMEHTOB, CO3aBa€MbIX B 00IIe00pa30BaTEILHOM YUPEIKICHUN
(mybnukanuii U paboT nmeaaroroB 00I1e00pa30BaTENBHOIO YUPEKICHUS, TYUIINX HAyUYHBIX
paboT u pedeparoB oOydarOIUXCs U Ap.);

- OCYIIECTBIISET pa3MeIIeHNe, OPTraHU3alUI0 U COXPAaHHOCTb JOKYMEHTOB;

- OpraHu3yeT U BEJET CrpaBouHO-Onbrorpaduyeckuii anmnapar: kataaoru (andaBUTHBIH,

CHCTEMAaTHYECKHIA)



- pa3pabaThIBaeT peKOMeHAaTeNIbHbIe OnOmorpaduaeckue mocoous (CUcKu, 00305,
yKazareiau U T.11.);

- Ipe0CTaBIACT HH(POPMAITMOHHBIE PECYPCHI HAa PA3JIMYHBIX HOCUTEISX HA OCHOBE
U3YYEHHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTE;

- OpraHu3yeT MacCOBbIE MEPOIIPHUATHS, OPUEHTUPOBAHHBIE HAa Pa3BUTHUE OOILIEH U
YUTATEIBCKON KYJIBTYPHl JIUYHOCTH, COJCHCTBYET PAa3BUTHUIO KPUTHUYECKOTO MBIIIJICHHS;
BBIABIISICT HH(OPMAIIMOHHBIE TOTPEOHOCTH H  YIOBJIETBOPSET 3allpOChl, CBS3aHHbBIE C
oOydeHreM, BOCIUTAHUEM M 3J0POBbEM JETei; BbBIABISET MHPOPMAIMOHHBIE MOTPEOHOCTU

YAOBJICTBOPACT 3aIIPOCHI B o0OJactu neaarort4yeCKux I/IHHOBaHI/Iﬁ 1 HOBBIX TeXHOHOFHﬁ;
V. Opranuzanus AesTeIbHOCTH ONOIMOTEKH

CrpykTypa OMOIMOTEKH, IOMUMO TPAJAUIIMOHHBIX OTAEIOB (A00HEMEHT, YNTAILHBIHN 3a11)
UMeeT TIOMEIICHHUE I y4eOHUKOB.

HopmartusHo-nipaBoBo€ obecriedyeHne  JESITENbHOCTH  LIKOJBHBIX 6ubsmoTex
rapaHTUPOBAaHHBIM  (UMHAHCUPOBAHMEM KOMIUICKTOBaHUS OUOIMOTEYHO-MH(DOPMAIIMOHHBIX
pecypcoB.

O06111e00pa30BaTENILHOE YUPEXKICHNUE CO3/1AET YCIOBUS /Il COXPAHHOCTH annaparypsl,
000py/I0BaHUs U UMYIIECTBA OUOIUOTEKH.

OTBETCTBEHHOCTb 32 CUCTEMAaTHYHOCTh M KaU€CTBO KOMITJIEKTOBAaHUSI OCHOBHOTO (hoH1a
O01OIMOTEKH, KOMIUIEKTOBaHNE y4eOHOro (DOH/IAa B COOTBETCTBUU C (pe/iepalIbHbIMU MEPEUHIMHU
y4eOHHUKOB ¥ YU€OHO-METOINYECKHUX H3/IaHU, CO3/TaHue HEOOXOANMBIX YCIOBUH IS
JeSITebHOCTH OMOIMOTEKH HECeT PYKOBOIUTEIb 0011€00pa30BaTEIbHOIO YUPEXKICHHS B
COOTBETCTBUH C YCTAaBOM YUPEXKICHUS.

Pexxnm paboTel 6nbIHOTEKH

bubnuoreka paboraer mo NATHIHEBHOM paboueil Hajene (cy00oTa 1 BOCKpeCeHbe —
BBIXOJIHBIE JIHN)

* IBYyX 4acOB pab0Yero BPEMEHHU €KEIHEBHO Ha BBITIOJIHEHHE BHYTPHONOINOTEYHOMA
paboThI;

* OJIHOTO pa3a B MECSI] — CAaHUTAPHOTO JIHS, B KOTOPBIH 00CTyXHBaHHUE TOJIb30BaTENeH He
IPOM3BOJIUTCS;

* HE MEHEE OJIHOTO pa3a B MECSI] — METOIUYECKOTO JTHSI.

B nensix obecnieueHus palimoHATLHOTO UCTIONB30BaHMs HH()OPMAIIHOHHBIX PECYPCOB B
paboTe ¢ IeTbMHU U FOHOIIECTBOM OHOIHMOTEKa 00111e00pa30BaTENbHOTO YUPEKICHUS

B3auMoJIeiicTByeT ¢ OubimorekaMu MuHUCTEpCTBa KyJIbTyphl Poccuiickoii @eneparum.



V. Ynopasnenue. llItats

VYnpasieHue OMOINOTEKOM OCYIIECTBIISIETCSI B COOTBETCTBHUHU C 3aKOHOIATEIILCTBOM
Poccuiickoit @enepanuu, cyobektoB Poccuiickoit @denepanuu 1 ycTaBom
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

Oo11ee pyKOBOJCTBO JICATEIBHOCTHIO OMOIMOTEKH OCYIIECTBIISICT PYKOBOINUTEIb
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

PykoBoicTBO OMOIMOTEKOM OCYIIECTBIIIET ONOIMOTEKaph, KOTOPHI HECeT
OTBETCTBEHHOCTD B Ipeeax CBOSH KOMIIETEHIINH Tepe ]l OOIIECTBOM M PYKOBOJUTEIIEM
00111€00pa30BaTEIILHOTO YUPEIKACHUS, 00YIAIONMIMMHUCS, 32 OPTAaHU3AIMIO U PE3YJIbTaThI
NESITeTbHOCTH OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAILHBIMU OOSI3aHHOCTSIMH,
NPEIyCMOTPEHHBIMU KBATH(PUKAIIMOHHBIMH TPEOOBAHUSIMH, TPYIOBBIM JIOTOBOPOM M YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

bubimorekaps Ha3HaYaeTCsl pyKOBOAUTEIIEM 001Ie00Pa30BaTEILHOTO YUPEKIACHUS U
SIBIISICTCS WICHOM T1€JarOTHYeCKOTr0 KOJUIEKTHBA M BXOJIUTh B COCTaB IEIarOrM4eCKOr0 COBETA
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

MeTtoanyeckoe CONpOBOKACHUE IEATEILHOCTH OMOIMOTEKH 00ECTICUNBACT CIICIIUATTUCT
(MeToaucT) Mo yuyeOHBIM (POHAAM U IIKOJIBHBIM OMOIHMOTEKaM OpraHa yrpaBieHUs
00pa3oBaHUEM, YUPEKICHUS CUCTEMBI IIEPETIOATOTOBKHU M MOBBIIICHUS KBATU(DUKAIIH,
pErHOHAIBHOTO HH()OPMAIIIOHHOTO IIEHTPA.

bubnuoTtekaps pazpabaTbiBaeT U MPEACTABISIET PYKOBOIUTENIO 00111e00pa30BaTEILHOTO
YUPEXKACHUS Ha YTBEPKICHHUE CIIEAYIOIINE JOKYMEHTHI:

a) MoJIOKEeHHe 0 OMONIHMOTeKe, MpaBUIIa MOJIb30BAHUS OMOTUOTEKOMH;
0) MIaHOBO-OTYETHYIO JJOKYMEHTAIIHIO;
J1) TEXHOJIOTHYECKYIO JOKYMEHTAIUIO.

EI/I6HI/IOTeKapB OCYHICCTBJIACT NNEAArOTMUCCKYIO ACATCIBbHOCTD.

V1. [IpaBa u 00s13aHHOCTH OMOINOTEKHU

PaGoTHUKHM OMOIMOTEK UMEIOT TTPaBo:

a) CaMOCTOSITENIbHO BBIOUpaTh (POPMBI, CpEJCTBA U METO/IbI OMOIMOTEUHO-
UH(POPMALIMOHHOTO 00CTYy>)KMBaHUSI 00pa30BaTEIBLHOIO U BOCIIUTATEILHOTO MIPOIIECCOB B
COOTBETCTBHUM C IEJISIMU U 3a]lauaMH, YKa3aHHBIMHU B yCTaBe 00111€00pa30BaTEIbHOTO
YUPEKICHUS U TIOJIOKEHUU 0 OMOIHOoTeKe 001Ie00pa30BaTeIbHOTO YUPEKICHHS;

0) onpenensaTh UCTOYHUKU KOMIUIEKTOBAHUS HH(OPMAIIMOHHBIX PECYPCOB;



B) U3bIMATh U PEATU30BbIBATh JOKYMEHTHI U3 (POHJIOB B COOTBETCTBHH C MHCTPYKLHUEH 1O
yueTy OubImoTeuHoro GpoHma;

T') OPEJENATh KOMIIEHCAINH YIIepOa, HAHECEHHOTO MOJIb30BaTEISIMU OUOINOTEKH,

HopmatuBHo-nipaBoBoe obecriedeHne JesiTeIbHOCTH IIKOJIBHBIX OMOIMOTEK CBSI3aHHBIM C
BPEIHBIMH YCIOBUAMHU TpyZAa (OuOIMOTeUHas IbLIb, IPEBBIIICHUE HOPMATHBaM pabOTHI Ha
KOMITBIOTEPE).

1) y9aCcTBOBATh B YIIPABJICHUU 00IIE00Pa30BaTEIBLHBIM YUPEIKICHUEM B ITOPSIJIKE,
OTIpEeIeNIIEMOM YCTAaBOM 3TOT0 YUPEKICHUS;

€) IMETh SKETOHBIA OTIYCK 28 KaJleHIapHBIX JHEH M TONOJHUTEIBHBIN OIJIaYMBAEMBbII
OTITYCK B COOTBETCTBUU C KOJUICKTUBHBIM JOTOBOPOM MEXY pAOOTHUKAMH U PYKOBOJICTBOM
0011e00pa30BaTEIHLHOTO YUPEKICHUS UITH UHBIMH JIOKAIBHBIMU HOPMATHUBHBIMU aKkTamMu 12
THEMN,

1) OBITh MPEACTaBICHHBIMU K PA3IMYHBIM (pOpMaM MOOLIPEHHUSI, HarpajaM U 3HaKam
OTIINYHSI, TIPSTYCMOTPESHHBIM JIJIs pA0OTHUKOB 00pa30BaHUs U KYJIbTYpPHI,

K) y4acTBOBaTh B COOTBETCTBHUHU C 3aKOHO1aTeNbcTBOM Poccuiickoii @enepanuu B padore
OMOTMOTEYHBIX ACCOIMAIINI UITH COIO30B.

PabdorHukn 0MOIMoTex 00s3aHBbI:

a) 00eCTIeYnTh MOJIL30BATEISIM BO3ZMOKHOCTh Pa0OTHI ¢ HH(POPMAITMOHHBIMHU pECYpPCaMU
OMOJINOTEKH;

6) nHPOPMUPOBATH MOJIb30BaTENEH 0 BUIaX MPEIOCTaBIIEMbIX ONOINOTEKOM yCyT;

B) 00€CTIeUnTh HAYYHYIO OpraHu3anuio (JOHIOB U KaTaJIOTOB;

r) hopMHupoBaTh POH/BI B COOTBETCTBUU C YTBEPKICHHBIMU (heiepaibHbIMU EPEUHIMU
y4eOHBIX U3aHUH, 00pa30BaTENIbHBIMU IPOTpaMMaMH 00111e00pa30BaTENBLHOTO YUPEKICHUS,
UHTEpecaMu, MOTPEOHOCTAMU U 3allpocaMM BCEX KaTeropuii mojb30BaTelieH;

1) COBEPIIIEHCTBOBATh HH(POPMaAIIMOHHO-O01OIHnOorpaduueckoe u ONOINOTEUHOE
o0ciIyXKUBaHUE MOJIb30BaTEINIEH;

) o0ecrieuynBaTh COXpPaHHOCTh MCIIOJIb30BaHUs HocuTeneil nHdopMaiuu, ux
CHCTEMaTH3allMIo, Pa3MEIICHNE U XpaHEHHE;

) o0ecreunBaTh PEKUM pabOThI B COOTBETCTBUHU C TOTPEOHOCTSIMH TOJIb30BATENICH U
paboToii 0011e00pa30BaTEILHOTO YUPEXKICHUS;

3) OTYUTHIBATHCS B YCTAHOBJIEHHOM MOPSJIKE MEpe]] pyKOBOIUTEIEM
00111€600pa30BaTEIBHOTO YUPEIKICHHUS;

1) MOBBIIIATH KBAJTU(UKALIUIO.
VII. IIpaBa u 00s13aHHOCTH TOIB30BaTENEH OUOINOTEKU

[Tonp3oBaTenn OMOITNOTEKN UMEIOT MPABO:



a) MOJTy4YaTh MOJHYI0 HHPOPMAIIHIO O COCTaBe OMOIMoTedHOro GoHa, HHOOPMAITMOHHBIX
pecypcax U MpeoCTaBIsIeMbIX OUOIMOTEKON yCIyTax;

0) T0JIB30BATHCS CIIPABOYHO-OMOIMOrpaduIecKuM anmaparomM OUOINOTEKH;

B) MOJIy4aTh KOHCYJIbTAIIMOHHYIO IIOMOIIb B MOMCKE U BHIOOPE UCTOYHUKOB HH(POpMAIUH;

T') IOJy4aTh BO BPEMEHHOE MOJIb30BaHUE HA Aa00HEMEHTE M B YMUTAIBHOM 3aJIe IIeYaTHBIC
U3JJaHKS, AyAMOBU3YaJIbHBIC TOKYMEHTHI U APYTrUe HCTOYHUKHN HH(pOpMaImmy;

1) IPO/JIEBATh CPOK TOJIb30BAHUS JTOKYMEHTAMU;

€) MmoJyJaTh TeMaTuueckue, pakrorpadudeckue, yrounsonme u ondauorpadhuueckme
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;

) TIOJTy4aTh KOHCYJIBTAIIMOHHYIO TIOMOII B paboTe ¢ nH(opMaIieid Ha HeTpaaUIIMOHHbBIX
HOCHUTEIISIX MTPH MOJb30BAHUHU DJIEKTPOHHBIM U UHBIM 000PY/I0BaHHEM;

3) y4aCTBOBATh B MEPONPHUSATHUSAX, IPOBOJUMBIX OUOINOTEKOI;
IToawp30Barenn OMOJIMOTEKN O0SI3aHBL:

a) coOroaTh IpaBuUIIa MOJIL30BAHUS OMOINOTEKOM;

0) 6epe’KHO OTHOCUTBCS K MPOU3BEICHHUSIM IIe4aTH (HE BBIPbIBATh, HE 3aru0aTh CTPaHMIIbI,
HE JIeJIaTh B KHUTaX MOJYEePKUBAHMMNA, IIOMETOK), UHBIM JIOKYMEHTaM Ha Pa3JINYHbIX HOCHTESIX,
000py1I0BaHNIO0, HHBEHTAPIO;

B) MOJICPKUBATH MOPSAOK PACCTAHOBKHU JJOKYMEHTOB B OTKPBITOM JOCTYIIEe OMOINOTEKH,
pAacIoyIoKeHHs KapTO4eK B KaTajaorax v KapToTeKax;

I') IOJb30BATHCS LIEHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IOMELICHUN
OMOJINOTEKH;

1) yOeIuThCs MpU NOJTyYEHUH TOKYMEHTOB B OTCYTCTBHUH J1€(DEKTOB, a MPU OOHAPYKEHUU
nporH(pOPMUPOBATH 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIE
neeKThl B cJaBaeMbIX JOKYMEHTaX HECeT MOCIEeTHUM MOIb30BaTeNb;

€) PacIUCHIBATHCS B YUTATEIECKOM (POPMYIISIpE 32 KaXK/IbIi MMOJTyYeHHBIH TOKYMEHT;

K) BO3BpaLIaTh JJOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHSATh JJOKYMEHThI OMOIMOTEKH B CIy4ae UX yTPaThl WK MOPYU UM PaBHOLICHHBIMU
1100 KOMIIEHCHPOBATh yIepO B pa3Mepe, YCTAaHOBICHHOM MIPAaBUIaMU MOJIb30BAHUS
OMOJIMOTEKOM;

1) MOJHOCTBIO PAaCCUUTATHCS ¢ OMOIUOTEKON MO UCTEUEHUHU CpoKa 00yueHus Wi paboThl B

00111€00pa30BaTEILHOM YUPEKACHUH.
[Topsinok noab30BaHUsI OUOIMOTEKOM:

a) 3amrch 00YJArOIIUXCS 00IIe00pa30BaTENHHOTO YUPEKICHUS B OUOIHOTEKY

MMPOU3BOAUTCA IO CITMCOYHOMY COCTAaBY KJIaCCa B MHAUBUAYAJIIbHOM MOPAAKE, ICAAIOTHICCKUX U



WHBIX paOOTHUKOB 00I1€00Pa30BaTEILHOTO YUPEKACHUS, POAUTENCH (MHBIX 3aKOHHBIX
Ipe/ICTaBUTENCH ) 00yJaIOMUXCsl — IO MacIopTy;

0) mepeperucTpanus moab3oBaresieii OMOIMOTEKN IPOUZBOJUTCS €KETOAHO; B)
JOKYMEHTOM, TIOJITBEPKIAIOIIMM MIPABO MOJIb30BAHMS OMOIHMOTEKOM, SIBIISICTCS YUTATEIIbCKAN
opmysip;

B) YMTATEIbCKUN (POPMYJIISIp PUKCHPYET ATy BBIAAYH MOJIH30BATEIIO JOKYMEHTOB M3
¢doHa GMOIMOTEKN U UX BO3BPALICHUS B OUOINOTEKY.

[Topsinok monab30BaHrst A0OHEMEHTOM:

a) MOJIb30BATEIN UMEIOT MPABO MOJIYYUTH Ha JJOM U3 MHOTOTOMHBIX U3JIaHU He Ooree
JBYX TOKyMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKU NOJIb30BAHUS JOKYMEHTAMMU:

y4eOHHKH, yuyeOHbIe TOCOOUST — Y4eOHBIH ToI;

Hay4YHO-IIONYJIsIpHAsA, TO3HABATENIbHAS, XYA0XKECTBEHHAs! IuTeparypa 1 mecsL;

NEepUOIMYECKHUEe U3AaHUs, U3/1aHUs TTOBBILIEHHOr0 crpoca — 15 nHel;

B) I10JIb30BATENIM MOT'YT NPOJUINThH CPOK I10JIb30BaHUS JJOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOJIb30BATEIEH.

HOpHIIOK IIOJIBb30BaHUA YU TAJIBHBIM 3aJIOM:

a) JOKYMEHTBI, IpeHa3HaYeHHbIE JJI1 paOOThl B YNTAIILHOM 3ajie, Ha JOM HE BbIIAIOTCS;

0) PHIMKIIONENH, CIPABOYHUKH, PEKHE, [ICHHbIE U UMEIOIINECS B €IMHCTBEHHOM
HK3EMILISPE IOKYMEHTHI BBIJAIOTCS TOJIBKO /711 padOThI B YUTAIILHOM 3aJ1€;

[Topsinok paboOThI C KOMIBIOTEPOM, PACIIONIOKEHHBIM B OMOIUOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYaCTHUKOB 00pa30BaTEIILHOTO MPOIEcca MPOU3BOAUTCS 11O
rpaduKy, yTBEPKICHHOMY PYKOBOJHMTEIEM YUPEKACHUS U B IPUCYTCTBUU COTPYTHUKA
OMOINOTEKH;

0) paspemaercs paboTa 3a OAHUM IEPCOHAIBHBIM KOMIIBIOTEPOM He 0oJiee IBYX UEIOBEK
OJTHOBPEMEHHO;

T') IO BCEM BOIpOcaM Norcka nHpopmaiuu B UHTepHETE OIh30BaTENb JOIKEH
oOpamiatbest K pabOTHUKY OMOIMOTEKH; 3anpeniaercs odpalieHue kK pecypcam MHTepHera,
IPENoIaraoluM OIIaTy;

1) paboTa ¢ KOMITBIOTEPOM TIPOM3BOIUTCS COTIIACHO YTBEPKICHHBIM CAHUTAPHO-

TUTUCHUYCCKUM Tpe6OBaHI/I$[M.
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