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0 CYMMHPOBAHHOM YUETE PABOYEI'O BPEMEHU!
OT/e/IbHBIX KATEropHil COTPYAHHKOB (CTOPOIK, BAXTe,ra paepoOIHK)

1. O0ume nmoJgoReHns

[Toj0keHNE O CYMMHPOBAHHOM yuere pabOuero BPEMCHH YCTAHABIHBACT [OPAIOK
BecHUA ydeTa padovero BpeMeHH OTICIAbHBIX KaTeroprit COTPYIHMKOB (CTOPOIK, BaXTep) /IS
KOTOPBIX HE MOKET ObITh COGJIIOJ'L(".‘HEI )-"CTElHOBJIBHHElSI CHKCHECICITbHAM 1lp0j[0JI}KH'1'CJII;HOC'I‘b
paboyero BPECMeHH.

2. Ilops10K BeeHusi CyMMHPOBAHHOIO ycTa paboyvero BpeMenu

2.1, YeranoBHTE YUETHBIH PO padoUuero BPEMEHH B TEHCHUC KATICHIAPHOTO TOAd, B
KOTOPOM ~ CyMMapHas —IPOJIOJKUTE/IEHOCT pabovero BpeMCHH HE JIODKHA  [IPCBBILIATH
HOPMATBHOTO YHCIIa paboUHX HaCoB 3a ITOT NEPHOL.

2.2, Wcnoan3oBaHne CyMMHPOBAHEOTO pABOYero BPEMCHHM OCHOBAHO HA TOM, HIO
YCTAaHOBJICHHES 3aKOHOJATE/ILCTBOM  HPOAOKATEILHOCTD paboyeil Hese/M 0OCCICUUBACTCS
rpadAKOM B CPEJIHEM 3d YYETHBIH HEpHOL,

2.3. YeradopieHHas rpaMKoM €ReHES/ICIIbHAA POJIOJDKHTEIBHOCTE padouero BpemMeHn
MOJKET B ONPEIeSICHHOM CTEMCHU OTKIOHSTBCS OT yeTaHOBISHHON HOPMBI pa0OUNX HACOB.

2.4, Tlpu 2TOM  HOSBISIONAACS Henopaborka  (nepepaloTka)  AOKHA - ObITH
CKOPPEKTHPOBAHA B YCTAHOBIICHH b YVUETHBIH [1CPHOJL.

2.5. KosndecTBO paboumx H4acoB 110 rpaduKy [IOKHO PaBHATHCH KOIMUCCTBY paboumnx
HACOB COTIIACHO YCTAHOBICHHOH HOPME 33 9TOT HEPHOJL.

2.6. Ilpu nojcuere pabo¥Mx 4YacoB., KOTOPBIC HeoOXOAUMO  OTpaboTaTh B YHCTHOM
[EpUOAe, M3 ODTOTO MCPHOIA HCKIIOYAeTCs  BPEMH, B TeyeHne Kotoporo  paboTHHK
ocoboxlaeress  OT  MCIONHCHHA — TPYIOBBIX obs3anHocteit  (TICpHOIL  BBIOJIHCHUA
roCYIAPCTBEHHBIX, OOIIIECCTBCHHBIX OBS3ANHOCTEH, BPEMEHHOI HETPYA0CIIOCOOHOCTH 1 AP, ).

2.7. PaGora, 1ipou3BoAuMast 3a MnpeieaMn HOpMbI paboumx Yacos 10 YCTAHOBJICHHOMY
rpadMKy CMEHHOCTH, IPH3HACTCA csepxypouHoii paboroit (ct. 99 TK).

2.8. TpyOBBIM 3aKOHOATENLCTBOM HE OTpaHHUCHA MAaKCHMATILHAs [POIOIDKHTEIBHOCTE
padoueii CMEHBI 1IPU CYMMHIPOBAHHOM yHeTe paBouero BpeMCeHM.

3. I'padux padborsl

3.1. Jlns Toro, 4roOpl COTPYAHHKH MMOIHOCTBIO oTpaboTAIM HOPMY Padoyero BPEMCHH
pazpabarbiBatotess  rpadukn  paboThl  COTPYIAHMKOB € coOIHoicHIEeM  YCTAHOBIICHHOH HM
TPYIOBBIM JIOTOBOPOM MPOAOIIKHTCIEHOCTH paGouero BpeMCcHHU.

3.2. Jlist COTPY/IHMKOB, KOTOPBIM YCTAHOBJICH cyMMupoBaHHEIl yuer pabouero BpeMCHH,
pazpabatbiBacTes TpapUK CMEHHOCTH Ha yaeTHBIH 11eprojl, B KOTOPOM ONPEICIAeTCs BPeMs
Havalld ¥ OKOHYaHUs padoThL:
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3.3. Hanunme rpaduka pabotst paborHuka 00A3are/ILHO, 0CKOILKY COTPYAHHK /I0JIKCH
THATH 3APAHEE, KAKAM OY/1eT PeKUM padoThl,

3.4. Crateeit 103 TK PO onpeesieno: npu cocTaBieHuy rpauka padoThl yuuThIBACTCH
MHEHHE TIPEACTABATCILHONO Oprana paboTHHKOB; IPadHK JIOBOIUTCS JI0 CBE/CHHS COTPYIHIKOB
He TIO3JHEE, YeM 3a Mecdll 10 BBejcHns ero B jeficTruc. COTPY/IHUKH ¢ rPAGHKOM CMEHHOCTH
FHAKOMSITCS TIOJ [IHHHYIO POCITHCE.

4, HopvajabHoe 4Hei10 padounx 4acos

4.1. JlaHHbiii TIOKa3aTe/b 38 YYETHBIH [EPHOL ONPEIEISCTCH UCX0/I U3 yCTAHOBIICH HOM
JUTSE JIAHHOMN KATEropun paboTHHKOB GIKEHEICINBHOI IIPOIOIKNTEIEHOCTH Pabotero BpEMeHH Ha
OCHOBAHHWH [POU3BOACTBECHHOTO KaTeH1aps,

4.2. llpu omnpejelieHHH HOPMBL pabodero BPEMCHM 110 K@KAOMY COTPYIHHUKY HC
VUHTHIBAIOTCA TC MEPHOBI, KOIJ@ COTPYAHMK (AKTHUYCCKH HEC pabotai. K rakum neprojaM
OTHOCSITCS BCC BHIbI OTITYCKOB, BPEMEHHAas HETPYIOCTIOCOOHOCTh, BBIXOIHBIC JIHU 110 yXOJ1y 34
PeBCHKOM-UHBAIHOM, JHH TIPOXOIKICHHS MEJHIIMHCKOTO 0CMOTPA, C/lata KPOBK 1 JIHA OTIbIXA
JIOHOPOB W T.JL.

5. TabGean yuera pabouero sBpemMeHH

5.1. PaGorojarens 00s3aH BeCTH yueT BpeMeHH, DaKTUUYCCKH 0TPabOTAHHOIO KaA(IbIM
coTpyAHUKOM, B Tabene yuera pabovero spemeHn. Tabemb NPUMCHSCTCS [lst yueTa BPEMCHH,
(akTHueckH 0TPabOTAHHOIO W HEOTPaOOTAHHOIO KANJIBIM COTPYAHUKOM OpPraHH3alliu, UL
KOHTpOIIs 3a coOmoIeHneM paboTHHKAMA YCTAHOBICHHOIO PCIKUMA paGoucro BPeMEHU. LI
pacueTa 3apaboTHOM [IATEL, Ul COCTAB/ICHUS CTATHCTHUCCKOM OTYETHOCTH TI0 TPYILY.

5.2. Tabens BeACTCH SXEMECSUHO JTHLIOM. HA3HAYEHHBIM IIPHKA30M 110 YUPCHKIACHHIO.
Tabesn oTKphIBACTES 32 2-3 JIHsl J10 HAYAJIA MECSIIA HA OCHOBAHUM TAOEIs 32 NPOIIBIH MCCHIL ¢
VHETOM H3MCHEHHIT. 3amucn B Tabellh W MCKIIOUEHHE 13 tafess MPON3BOAATeA TOILKO Ha
OCHOBAHKH JIOKYMEHTOB TIO YHETY JIMMHOIO cocTasa (NPHKA30B O MPUEME Ha paboty. nepesojie,
YBOJILHEHHH); OTMETKM O [PHYMHAX HEMBOK Ha pabory Ha  OCHOBAHWM  JIHCTKOB
HETPY/10CHOCOGHOCTH, CIPABOK O BRITIOIHEHUH TOCY/IaPCTBCHHBIX 00S3AHHOCTEH 1 1p.

5.3, Y NejarornueckuX CoTpyJAHHUKOB OTpaKacTes (hakTHYCCKH oTpadoTanHoe BPEMs 1O
BCEM JIOJDKHOCTSM, [10 KOTOPRIM OHH BBITOIHSAIN HEHArorniccKyio padbory.

54. YV corpyasukos, paboTalonmx B PeKMME CYMMHPOBAHHOIO yHeTa pabouero
BpemMenn, B Tabeie B paspese JHel Mecsna oTpaKacTes GaKTHICCKH OTpaboTAHHOE KOIMYCCTRO
HACOB.

5.5. B konue mecsia paboOTHUKOM, OTBETCTBEHHBIM 3a BEICHHC Tabes, onpejiessercs
oblIee KOMMUECTBO YACOB, HEABOK HA paboTy, KOJMYCCTBO YACOB OTPAbOTAHHBIX B HOUYHOC,
HpA3HAYHOE BPEMS, B HOPSIKE 3aMellcHus 1 TJL Tabeih NonuesBactes JHIOM, BeAYIHM
Tabelib, YTBEPIKIACTCH PYKOBOAUTEIIEM.
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